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THONG BAO

V/v phan céng chuan bi cac hoat dong
Ky niém 40 nam thanh lap trweong dai hoc Tay Nguyén

Kinh gui: Lanh dao cac don vi truc thugc

Pé chuan bi cho L& ky niém 40 nam thanh lap truong dai hoc Tay Nguyén
(11/11/1977 — 11/11/2017), Nha truong da xay dung chwong trinh tong thé cac hoat dong
Vi trong tam 1a Lé mit tinh ky niém vao ngay 11/11/2017.

Can ctr vao chuong trinh hoat dong, Hi¢u trudng phan céng nhiém vu cho cac don
vi, cu thé nhu sau:

1. Phong Hanh chinh téng hop

- Chon mau, hop dong 1am logo va huy hiéu. Chuan bi qua tang dai biéu, hoa gan &o
va phu hiéu.

- Lén danh sach dai biéu va lam gidy moi.

- bat lién hoan, tiép khach. Chuan bi nha khach va khach san cho dai biéu.

- B4 tri xe phuc vu chuong trinh 1& ky niém.

- Xay duyng kich ban va dan chuong trinh ky niém 40 nim.

- Phéi hop vai cac luc lugng chirc nang (Cong an Phuong, PA83, Cong ty vé si...)
xay dung ké hoach bao dam an ninh trat tw. B4 tri, phan luong xe 6 t0, xe may.

- Phéi hop vé&i Poan Thanh nién thuc hién cong tac 18 tan, don khach, nhan hoa va
qua dai biéu tang.

- Pén va tiép khach, dai biéu ciing véi Lanh dao truong tai A2.

- B4 tri can bo don dai biéu, dong dau gidy di duong.

- Thuc hién cong tac thi dua khen thuong ky niém 40 nam. Chuan bi cac co s& vat
chat cho chwong trinh khen thuong (khung bang khen, kinh phi khen thuong...).

2. Phong CTCT&HSSV

- Trang tri Hoi trudng 400 chd, phong khach (A2), phong tiép khach (truoc Hoi
truong 400 chd), cd, bang ron, khau hiéu trong khu vue truong. Quay phim, chup anh. .

- Tuyén truyén ky niém ngay thanh lap Truong..

- Bién soan, hoan thanh “Lich st 40 nim xay dung va phat trién truong dai hoc Tay
Nguyén” va hop dong in.

- Xay dung kich ban va hop dong lam Video vé truong.

- B4 tri, sap xép phong truyén théng. Bo tri hudng dan vién giéi thiéu vé lich st
Nha truong.

- Sap xép, chuan bi ban don dai biéu va 1am bang huéng dan chd ngoi.

- Lap so @6 hudng dan dai biéu du I&.

3. Phong DPao tao dai hoc va phong Dao tao sau dai hoc

- Kiém tra, xac nhan danh sach gio vién moi giang (trén dja ban tinh Pak Lak)
trong nam 2017 va danh sach gido vién thinh giang hién dang tham gia giang day tai
trrong cua cac khoa.
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- B4 tri lich hoc va thuc tap cho hoc vién, HSSV phu hop.

4. Phong Quan tri thiét bi

- Xay dung ké hoach stra chira, chinh trang toan bo cac khu vuc trong truong.

- Bao dam c6ng tac vé sinh trong toan bo khu vuc Truong.

- B4 tri, chuan bi phong A2, phong tiép khéach tai Hoi truong 400 chd, san khiu
ngoai troi, Hoi truong 400 chd cho cac chuong trinh cua 1€ Ky niém.

- Chuan bi, 4m thanh, 4nh sang cho chwong trinh vin nghé va L& mit tinh.

5. Ban Quan ly dw an xay dwng

- Kiém tra cac du &n, hop dong xay dung bao dam hoan thanh theo tién do.

- Yéu cau cac dy &n chinh trang canh quan khu vuc xay dung trong ngay 18.

6. Phong Té chikc can b

- Ra quyét dinh thanh 1ap Ban t6 chuc va cac ban.

- Théng bao cho cac don vi va kiém tra xac nhan danh sach can bo vién chic
(CBVC) nhan tién.

- Phdi hop véi phong HCTH moi dai biéu 1a cyu CBVC cua Trudng.

7. Phong Ké hoach tai chinh

- Kiém tra, tham dinh dy tr0 Kinh phi cua cac don vi theo ké hoach.

- Chuan bi va cap kinh phi.

- Tiép nhan kinh phi tai tré, ung ho caa cac to chirc va ca nhan.

- B4 tri can bo nhan kinh phi va viét bién lai nhan tién ngay 18 ky niém.

8. Poan Thanh nién & Hoi sinh vién

- Xay dung chuong trinh ca mua nhac chao ming vao téi ngay 10/11/2017 va
chuong trinh tai L& mit tinh (11/11/2017).

- Phéi hop véi phong HCTH va phong CTCT&HSSV diéu dong sinh vién tinh
nguyén hd trg cac chuong trinh hoat dong (18 ta, don va tiép khach...).

9. Cac don vi truc thuoc

- Cian ctr trén ké hoach cu thé caa Nha truong, xay dung chuwong trinh cta don vi
cho phu hop.

- Yéu cau khi xay dung chuong trinh:

+ Tbi 10/11/2017, cac don vi khdng to chac bat ky chuong trinh ca nhac nao trong
khu vuc truong.

+ Ngay 11/11/2017, cac don vi khdng to chirc bat ky chuong trinh ky niém, gap gd,
giao luu nao truac 10h00.

+ Nha truong bé tri khuon vién truge Vién Cong nghé sinh hoc & Mai truong;
khudn vién giira giang duong 2 véi phong Khao thi, phong Thanh tra, Van phong Cong
doan... dé cic don vi (khoa CNTY, khoa NLN, khoa KHTN&CN, Vién CNSH&MT...) b
tri, thiét ké gian hang gioi thiéu thanh qua trong 40 nam xay dung va phat trién.

+ Céc don vi (nhat 1a cac khoa), xay dung chuong trinh cu thé va phai théng qua
Lanh dao Truong duyét.

Pé chuén bi t6t cho chuong trinh ky niém 40 nam thanh 1ap Truong, Hiéu trudng
yéu cau lanh dao cac don vi nghiém tuc trién khai.

Noi nhgn: HIEU TRUONG
- Nhu Kinh gri;
- Luu: VT, HCTH.
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